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Rochdale




Please complete this booking form and return to:
CVS Rochdale, Partnership House, Sparrow Hill, Rochdale OL16 1QT

or e-mail to info@cvsr.org.uk
	Training Course Details:


	Date of  Date of Training:
	     

	Name of Training:
	     


	Delegate Details:


	
	
	
	


	First Name:
	     

	Surname:
	     

	Organisation :
	     

	Address:


	     
     
     

	Postcode:
	     

	Telephone Number:
	     

	Fax Number:
	     

	Email:
	     


	Lunch will be provided on full day courses. 

If you have any specific dietary requirements please provide details below:


	     



	Organisation Details:


Please define your Organisation by ticking the relevant box below:
	VCS organisation within the Borough of Rochdale

	 FORMCHECKBOX 


	VCS organisation in Greater Manchester

	 FORMCHECKBOX 


	VCS organisation elsewhere

	 FORMCHECKBOX 


	Statutory Organisation

	 FORMCHECKBOX 



Is your organisation a member of CVS Rochdale?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	     


If yes, please provide your membership number?

	Booking Information:


Refreshments will be provided in the morning and/or afternoon; lunch will also be provided on full day courses.
Parking is available on site for disabled drivers using Blue Badge Scheme.

Pay and display parking is available on Church Lane, Packer St. and adjacent to the Town Hall. A set of steps behind the Town Hall leads up to St Chad’s Church, which is situated next door to the CVS. There is also parking available adjacent to Matalan (Parking Charges apply)
Data Protection

CVS Rochdale will utilise the information you provide on your booking form for administering future conferences, training and events.  We will not disclose the information to any other person or organisation, except in connection with the above purposes.

Making the Booking

On receipt of this booking form, CVSR will send you a confirmation of receipt of the booking form and invoice for payment. On receipt of the payment you will be sent a letter confirming your place on the course and sent any other pre-course material, including details of the venue. 
Payment
Payment must be made in full no later than 14 working days prior to the start of the course. Once your booking is received (unless we receive cancellation in writing prior to the course) you will be liable to pay the full fee.

Transferring Courses 
An administration charge of £25 will apply if you wish to transfer your booking to a later or alternative course 
Substituting Delegates
If you wish to transfer your place on a course to another member of your organisation this would be accommodated free of charge
Cancellation

Cancellations must be received in writing or via e-mail to info@cvsr.org.uk  the following charges apply:

14 working days prior - 25% of the course fee

7 working days prior - 50% of the course fee

3 working days - 75% of the course fee

In exceptional circumstances the cancellation fee may be waived providing supporting documentation such as a doctor’s note is provided with the cancellation letter.

Confirmation/Acceptance of Cancellation Policy

	 FORMCHECKBOX 

	I confirm that I understand the above cancellation policy and agree to pay appropriate fees as outlined above.

	 Signature of Delegate:
	     


	 Date:
	     /     /     


CVS Rochdale is committed to removing barriers to enable people to access our services. If you have any support needs, including: information in different languages or formats (audio, large print, etc.); interpreters, hearing loop system; transport; childcare/carers cover, etc, please contact us so we can arrange the necessary support to allow you to fully benefit from our services.
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